[image: image1.png]29U,
e S

= T

@z




SALARY VOUCHER 
Guest Lecturer 
Fields marked with * must be completed.
Fields marked with # are for guests with bank accounts outside Norway
Please return completed from to the UNIS contact person for approval and signing.   

	* UNIS contact person:      


	* Guest:      

	* Norwegian D-no.:      

	Visitors without a Norwegian D-number, see instructions reverse side. 

	* Address:
     


     


     

	* Email:      
	* Mobile:      

	Competency level (e.g. professor/associate professor etc.):      

	* Concerning: 
	* Course/project no.:      

	* Date of arrival:       
	* Date of departure:      

	*Bank Account no:      

	# IBAN:      
	# SWIFT:      

	# Bank name:      

	# Bank address:      

	* Tax information (%):      
* Fiscal domicile:      
	Please fill in the tax % for “Biarbeidsgiver” according to your Norwegian tax card.
Does not apply for visitors resident aboard.


	Type of teaching 
	Factor
	* Hours
	* Total hours
   for payment
	Comments

	B. Lectures
	x4
	     
	     
	     

	D. Exercises
	x2
	     
	     
	     

	E. Supervisor
	x1,5
	     
	     
	     

	Other
	     
	     
	     
	     


To be completed after teaching is done:
	Date/Sign. Guest
	

	Date/Sign. UNIS-employee
	

	Date/Sign.
	


To be filled in by the administration 
	Lønnart
	Avd
	Prosjekt
	Timelønn
	Beløp
	Antall dager

	18/19
	
	
	
	
	

	37/38
	
	
	
	
	

	
	
	
	
	
	


ROUTINES 

APPLICATION - NORWEGIAN ID NUMBER. 
From 1st of July 2013, the tax-office at Svalbard will perform ID verification in connection with the application of ID-number.

There are new procedures for those who do not have Norwegian ID number (D-number). This means new routines for foreign guest lectures and other foreign nationals to be paid salary from UNIS. If you have been paid salary (not only travel expenses) from UNIS before, you probably already have a D-number. Please contact UNIS economy staff to verify.

When you come to Svalbard, you must set aside time for personal attendance at the tax office in Longyearbyen. This is essential in order to receive salary from UNIS. UNIS will be unable to disburse any payment without this.
The following documentation must be provided to the tax-office when applying for an ID-number:
1)

A confirmation of UNIS employment, issued by the administration. (Please contact the salary office or UNIS booking)   

2)

Nordic citizens: Passport or a valid driver's license along with the print from the homeland registration office. The printout must not be older than three months.

EEA-nationals: Passport or approved ID card. ID card should contain information about gender and citizenship.

Citizens outside the EEA: El Passport
The tax office (Svalbard Skattekontor) is situated on the 1st floor in the Post office building.  
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