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First select a journal 
 

Choose a target journal before writing the paper! 
Factors to consider: 
requirements from granting agency 
journal readership and focus 
impact factor 
review time and publication speed 
paper length 
cost 
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Check "Instructions for Authors" 



Check them again…if you have the energy 

From the AGU Grammar and Style Guide (page 16 of 28) 



Submit the paper 
 

exactly as described in "Instructions for Authors" 
 

 



Submit the paper 
 

Step 1 – Files 
 

 



Traditional cover letters include: 
 

 

Journal's name, editor's name 

Manuscript title, authors' names 

Statement that the data are unpublished and are not 
being submitted elsewhere 

Statement that all authors have approved the submitted 
version 

Corresponding author's contact information 

 



Cover letters can also include: 
 

 
A short summary of the major findings 
Suggested reviewers 
Excluded reviewers (give reasons) 
Info about previous disclosure (abstracts) 
A description of related papers 
Notes about commercial ties, conflicts of interest 



Submit the paper 
 

Step 1 – Files 
 

 



Submit the paper 
 

Step 2 – Manuscript info 
 

 



Suggesting reviewers 
Scientists active in your field 
Check your paper's reference list 
 
 
 

 

Excluding reviewers 
Give a reason 
 

 In really tricky cases 
Suggest a competitor 
Ask for input before submission 
 
 

 



Submit the paper 
 

Steps 3 and 4, validate and submit 
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Editorial office staff 
Chief editor 
 Makes final decisions (accept/reject) 
Subject editor 
 Selects referees, evaluates their opinions,  
 advises Chief editor about manuscripts 
Managing editor 
 Handles paperwork 
Copy editor 
 Edits language, imposes journal style 



At the editorial office 



Snags! 
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Resubmitting a paper 
 

Follow all instructions in Editor's decision letter! 
Also check "Instructions for Authors" 
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Handling proofs 

You will receive: 
File with your laid-out article 
Queries from copy editor 
and possibly also: 
Copyright transfer documents 
Order forms for reprints 











Avoid rewrites that will make it necessary to 
change the layout 

Handling proofs 

"Please return your corrections within 48 hours" 
Extensive changes are not allowed 
Minimize the need to change the article's layout 
Consider the layout person's feelings 
Rewrite so your new text fits in the same space 

 



Handling proofs 

Answer all queries from copy editor 
Correct any errors you find 
Check especially: 
 figure orientation 
 values and spacing in tables 
 correctness of cross-references in text 
 symbols, formulas, non-standard characters 



THAT'S ALL FOR NOW... 
Thanks for listening! 
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