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 “HSE” documentation for fieldwork at UNIS.
	Fieldwork/ excursion supervisor
	

	Topic / project name / Code
	

	Location:
	

	Time period:
	

	Object of work:
	

	Means of transportation:
	


	Communication, call signals and numbers:

	Satellite phone
	Telephone number:

	VHF Radio
	Call signal:
	Channel:

	Cell – phone (s)
	Telephone number(s):

	Emergency beacon
	LC number:

	In reach 
	UNIS number:


	Agreements on time of daily contact with UNIS, if out over several days. (+ 47 95 28 35 11)

	On weekdays:
	On Saturday, Sunday or holidays:



	Action to be taken from UNIS and the field-party if communication fails:



	
	

	Latest time of arrival / return (date and time):
	

	“Person on duty” at UNIS in this period:
	

	
	

	Routines when returning

 from fieldwork:
	1)       Call “Contact person at UNIS” at:  + 47 95 28 35 11.

	
	2)       Put this form in the “returned” shelter.


	Governors Police department. (Emergency, search and rescue)
	Telephone (weekdays 08:30AM to 03:30 PM)
	+47 79 02 43 00

	
	Police officer on duty  (after working hours)
	+ 47 79 02 12 22

	
	Telephone emergency line
	112


	Daily excursion plan (time, place and alternative routes). Use more paper, or attach a map image,  if necessary:




Participants:
	Name of participant
	Date of birth
	Function/ category
	Connection to UNIS
	Address in Longyearbyen

	Name of “next of kin”
	Address “next of kin”
	Telephone nr “next og kin”


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


	
	
	
	
	

	
	
	


The following “HSE issues” has been discussed and agreed on with the field party:

	(
	Health issues
	(
	Environmental issues

	
	Self declaration on health condition filled out by everyone
	
	Disturbance of wildlife special to the area and time period.

	
	Appropriate clothing and personal equipment
	
	Waste disposal

	
	Nutrition, food and drinks
	
	Protected areas

	
	List of  “next of kin”
	
	Cultural heritage

	
	Alcohol / drugs / medication
	
	Location of camp sites

	
	Rabies
	
	Flora

	
	Parasite; “Echinococcus multilocularis”
	
	Need for special applications?

	
	Sanitation, hygiene and risk of contagion.
	
	

	
	Insurance
	
	

	
	Life assurance, is everyone covered?
	
	

	
	Insurance of field equipment and personal equipment
	
	

	
	
	
	Field camp

	
	
	
	Tents

	
	Safety issues in general
	
	Small cabins

	
	The field parties route
	
	Fire protection

	
	Weather forecast for the period
	
	CO poisoning

	
	How to handle bad weather situations
	
	Polar bear protection

	
	Travelling over / movement on sea ice
	
	Location of the field camp, safety issues. 

	
	Travelling over/ movement on glaciers
	
	Communications from the field camp

	
	Travelling / movement in mountain sides
	
	Garbage / waste, routines and handling

	
	Travelling/moving in areas exposed to avalanches
	
	

	
	The Polar bear
	
	

	
	Routines regarding fire arms and pyrotechnics
	
	

	
	Travelling / movement on melted Tundra
	
	

	
	Crossing over rivers
	
	

	
	Means of communication
	
	

	
	Communication routines
	
	Organisation, planning and responsibilities

	
	Distribution of safety equipment in the field party
	
	Leadership and responsibilities

	
	Working on large vessels.
	
	When to report back to UNIS.

	
	
	
	Reports on accidents or near accidents

	
	Use of drones (UAV, UUV / AUS)
	
	Report when driving to and from destination

	
	Permits in place?
	
	Emergency equipment where?

	
	Competence and certificates for pilots
	
	Preparing equipment before fieldwork

	
	Risk analyses
	
	Restore / cleaning equipment after fieldwork

	
	
	
	Termination of field work.

	
	
	
	Debrief / evaluation

	
	Transportation
	
	Has everyone paid cost money (cruises only)?

	
	Snow scooters NB; Drivers licence needed.
	
	

	
	Snow scooter; organization and driving procedures. 
	
	Special operations

	
	Small boats. SJA & mandatory safety briefing
	
	Diving (see “diving instructions at UNIS”)

	
	Large vessels
	
	Handling heavy equipment

	
	Helicopter NB; Mandatory safety briefing.
	
	Handling heavy or dangerous machinery

	
	Band wagon NB; Mandatory safety briefing.
	
	Use of winch or similar.

	
	Car
	
	Handling chemicals

	
	On foot / ski
	
	Use of toxic material

	
	By local plane
	
	Need for special safety analyses / HSE analyses?

	
	
	
	

	
	
	
	

	
	Information / announcing  of field activities
	
	

	
	Activities that might create public concern, or be of danger to the public, must be announced.
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Emergency equipment following the field party:

	(
	Equipment
	Number
	Remarks

	
	Rifle, cal. .30-06
	
	Front and back of the group

	
	Ammunition cal. .30-06
	
	

	
	Signal pistol
	
	Front and back of the group

	
	Red signal ammunition
	
	

	
	Brown signal ammunition (Blitz / knall)
	
	

	
	Fire crackers (knallskudd)
	
	

	
	Satellite telephone
	
	Front or back of group

	
	Emergency beacon
	
	Front or back of group

	
	VHF radio
	
	Front and back of the group

	
	Spare battery pack for radio
	
	

	
	Battery charger for VHF radio
	
	

	
	Avalanche search beacon
	
	Everyone

	
	Glacier rescue kit.
	
	Front and back of the group

	
	Emergency box 7 pax (winter)
	
	Front and back of the group

	
	Emergency backpack 2 pax. (Summer)
	
	

	
	Scooter rep set
	
	At the back of the group

	
	Ice rescue spike
	
	Everyone

	
	Ice rescue “throw rope bag”
	
	Second scooter and last scooter in the column.

	
	Survival suite
	
	Everyone

	
	Map
	
	

	
	Compass
	
	

	
	GPS
	
	

	
	First aid kit
	
	

	
	Windproof bag(Jerven duk) , shovel, search probe, sitting pad and candle. 
	
	In every snow scooter

	
	
	
	


Responsible individuals and registration number on rifles following the field party

	Responsible student / staff
	Rifle registration number

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


The University Centre on Svalbard

Longyearbyen…………………….




Date

……………………………………..



…………………………………

(Signature) Excursion supervisor



(Signature) Head of safety

