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Fields marked with * must be completed before enrolment
Fields marked with # are for guests with bank accounts outside Norway
Please return completed form to: reception@unis.no at the latest 6 weeks prior to arrival.  
	* UNIS-employee/employer:      

	* Guest:      
	Norwegian D-no.:      

	* Address:      
                       
                          

	* E-mail:          
	* Mobile/Phone:      


	* Concerning:  FORMDROPDOWN 
  
	Competency level:      

	* Course/project:      

	Account no:      
	Tax information:      

	# IBAN:      
	# SWIFT:      
	# Bank address:      


	* Flight outbound travel from:       - Longyearbyen 
	Date/Time:      /     

	* Flight inbound travel from : Longyearbyen -       
	Date/Time:      /     

	If a special itinerary is required, please tick here:  FORMCHECKBOX 

The guest will be contacted at the above mentioned e-mail for booking of air tickets.      

	Cancellation or changes of air tickets are not permitted 24 hours after reservation. Above mentioned arrival and departure dates must therefore be definitive.  


	* A user account is needed for printing and copying, access to course material saved on the student server, logging on to UNIS-PC and/or using the wireless network within the building. If you bring your own PC and are only going to use the Internet, no account is needed. 

	Has the guest earlier received a user account (first name + first letter in last name) and password to be used at UNIS? 
	YES  FORMCHECKBOX 

	NO  FORMCHECKBOX 


	Has the guest earlier received a personal print/copy ID?  
	YES  FORMCHECKBOX 

	NO  FORMCHECKBOX 


	Does guest wish to have a workspace with a UNIS PC, or does the guest bring his/her own PC? 
	UNIS PC
 FORMCHECKBOX 

	OWN PC  FORMCHECKBOX 


	The guest doesn’t need an ID for either copying or the network  FORMCHECKBOX 



	Type of teaching 
	* Hours     agreed
	Actual hours
	Excursion etc.

	B. Lectures (x4)
	     
	     
	     

	D. Exercises (x2)
	     
	     
	     

	E. Supervisor (x1,5)
	     
	     
	     

	Other (i.e. cruise)
	     
	     
	     


Visitors without a Norwegian D-number must attach a legible passport copy for tax purposes. UNIS will be unable to disburse any payment without this.
To be filled out after teaching is done:
	Sign./date Guest
	

	Sign./date UNIS-employee
	

	Sign./date accounting
	


REGISTRATION GUEST


Guest Lecturer, External Examiner, Field Assistant, Other








